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How to Remove and Re-add the Same
Printer Copier

Step-by-step guide based on the Wolf Creek training video

Before you begin: Sign in with your Wolf Creek Google account when the service offers Google

sign-in.

sTEP 1 Open printer settings

Open Windows Settings and go to Printers & scanners.
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Open printer settings.
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ster 2 Remove the copier

Select the existing Xerox copier and choose Remove device.
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Xerox: workplace Cloud
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Remove the copier.
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sTep 3 Add it again

Choose Add device and select the correct school Xerox copier.
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Xerox: workplace Cloud
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Add it again.
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sTer 4 Confirm the printer

Open the printer details and confirm it is ready before printing.
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2 AX_ATID Qffica Finisher Installed
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4 BFPA_ATIZ Offica Finishar Installed
s BLATS ‘Offica Finisher with Booklet Maker Installed
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BLC_A203§ BR Bookiet Maker Fifisher 2 and 3 Hole Punch
s BNE_ATIS BR Finisher 2 and 3 Hole Punch 9
» BNH_A101S Office Finisher with Booklet Maker Installed
" CR_AI0-1 ‘Office Finisher with Booklet Maker Installad
" CR_AZ04 Office Finisher LX Zand 3 Hole Punch
u CV_ATDD Office Finisher LX 2 and 3 Hole Punch
n CV_A108 Office Finisher with Booklel Maker Installed +
" DO_B10T Office Finisher LX 2 and 3 Hole Punch
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Confirm the printer.

Finished

The task is complete. Review the final screen to confirm the expected result.
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